W E D D I N G   R E C E P T I O N S

At the hotel, we are here to make sure your special day is as perfect and relaxing as possible.  We have a unique charm that we would like you to share with us.  Please do not hesitate to contact our events co-ordinator, who would be delighted to personally show you around the hotel, so that you may see for yourself what an ideal venue the Best Western Swan Hotel would make for your Wedding Day.

Civil Ceremonies

The Garden Room which adjoins the Oak Room and opens out onto the courtyard garden is licensed to hold civil ceremonies for upto 70 guests.   A room hire charge of £750 will be applied to the Garden Room, which is reduced to £375.00 if the Wedding Breakfast is also held at the hotel. 

The Oak Room (ground floor)

The Oak Room boasts its own reception and bar with a large seating area. Up to 90 guests may be seated on round tables for wedding breakfasts. During the day, there is a room hire charge of £375.00 to parties of 60 guests and under which is reduced to £275.00 if your numbers are above 60.   For guests requiring an evening function following their wedding breakfast, we are able to cater for 150 guests. We offer the option of either paying a room hire charge of £375.00 or alternatively providing an evening buffet at £11.50 per person for 75% of total guests. A built in dance floor may be uncovered for evening receptions with music.  For your information, we request that music is kept to an acceptable level and finishes when the bar closes at 11.30pm.  Before booking any entertainment, please discuss your requirements with the hotel first.  
Wedding Breakfast

All Wedding Breakfasts must consist of a 3 course menu, with coffee. We have prepared the following information to help in the planning of your Wedding celebrations.  Please find enclosed a selection of menus for your Wedding Breakfast.  If you have any specific requests our head chef, Leigh Say would be only too pleased to discuss them with you.  Details of our canapé selection are available upon request. 

Accommodation 
On Saturdays & Bank Holidays, a maximum of 5 bedrooms above the Oak Room, may be booked for one night at a discount of 10% off the published rate. Additional bedrooms must be for a minimum of 2 nights. There are no restrictions on other days of the week.  A number of original four poster bedrooms are available including our brand new sumptuous Cathedral Suite.

Corkage

We give you the option of providing your own wine and Champagne and the prices for corkage are as follows: £10.00 per bottle of wine, £13.00 per bottle of sparkling wine and £18.00 per bottle of Champagne.

General Information

Please note and advise all your guests who are not staying at the hotel that our car park facilities are not available - Car parking is strictly for residents only and is on a first come, first served basis.  Wherever possible, access to the room will be on the evening before the wedding, however this might not be always possible.  We would be delighted to advise you on any arrangements or services based on your personal requirements. Guests requiring a civil ceremony should contact the Registrar on 01749 343928.
Exclusive Use 
The fee for exclusive use of the hotel is £9,500.  Further details are available upon request.  
Bookings

On booking, we require a non-refundable deposit of £1,000 with written confirmation.  Our policy is then to receive 50% of the estimated cost 3 months prior and the final balance will be due one month before your Wedding Day.  Any extra costs must be settled on departure. All prices are inclusive of VAT. 
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